
               

Handing in work (reminder guide) 

Click assignments on the left-hand side 

 

 

Find your correct assignment and click on it to access your work set  

 

If you are unable to edit the document online (such as pdfs), you will need to write your answers on paper 

and take a photo of this or type your answers in a blank Microsoft word document and save the document. 

When you have done this, click ‘add work’ 

 



               

 

Find where you have saved your Microsoft work document by clicking ‘upload from this device’, or 

similarly if you have saved an image you will need to click this too. 

Select your document  

Click open 

You will then see it uploading 

 

Then click done 



               

Then click ‘hand in’ in the top right corner of your screen 

 

This will then send it to the teacher, who will be able to provide feedback. As they are working in school, 

this will not be instant but will usually be within a day.  

 

 


